SINCE 1968

JOB VACANCY

2026-2027

The International School of Disseldorf (ISD) is a well-established, not-for-profit, progressive,
K12 IB World School (PYP, MYP, DP), in one of the most desirable locations in Europe. We are
an international community of learners who work together to inspire our students to be
confident, creative, critical and compassionate thinkers. The school is accredited by both the
Council of International Schools (CIS) and the New England Association of Schools and

Colleges (NEASC).

The following position is open to applications for the 2026-27 school year:

Position:

Conditions:

Reports to:

Group:
Duration:

Salary:

Senior School Library Assistant

Part-time, Fridays 8:30-16:00 with 30 minutes unpaid lunch
(term-time only)

Head of Senior School Learning Resources
Assistants & Technicians
August 28, 2026- July 31, 2027

Assistant salary according to the Starting Salary in the General Working
Conditions Works Agreement applies to this position.

This is a 18.7% position. The full-time starting salary is €21,000-€22,827
per year

(depending on relevant working experience). The salary for this position
will be prorated to 18.7% of the full-time equivalent in accordance with
the appointment percentage.

Competencies required for the position holder:

Excellent organizational skills
Experience in a customer service role

Attention to detail and problem-solving ability

[ ]
[ ]
e Computer literacy
[ ]
[ ]

Excellent written and verbal communication



Application procedure:

A letter of application no longer than two pages outlining your strengths as a candidate.
A current CV

A list of referees with contract details (name, company position, company, email
address

and phone number) for the last 10 years of employment

Applications should be submitted in one PDF file and addressed and sent to Marie Willis,
HR Director Email: willis@isdedu.de Please include the title of the position you are
applying for in the subject field of the email.

Closing date for applications: 4.8.2026

The International School of Disseldorf is fully committed to the safety and protection of children. ISD s
Child Protection Policy and safeguarding guidelines apply to all faculty, staff, employees, volunteers, and
students who represent the school and who interact with children or young people in both a direct and/or
unsupervised capacity. We follow thorough recruitment and vetting practices requiring all potential
employees to provide professional references and criminal background checks. In accordance with our
Child Protection Policy, employee candidates will also be asked to provide official criminal background
checks from Germany and in previous countries in which they have lived.



SINCE 1968
Job Description

SENIOR SCHOOL LIBRARY ASSISTANT

Reports to: Head of Senior School Learning Resources

Group: Assistants & Technicians

The Senior School Library Assistant is expected to embody the school’s vision, mission, core
values, competencies, and our definition of learning.

The main tasks and responsibilities for the position are as follows:

e Assisting at the circulation desk

e Shelving returned books and shelf checking

e Assisting students and classes with printing, copying, and production of work
Charging and maintaining equipment
Assisting in processing learning materials

e Finding resources for teachers and students

e Assisting with the production of Library displays and general PR work.

e Assisting in updating and organising the library collection

Any other reasonable duties as assigned by the Head of Senior School Learning Resources or
the SrS Principal within the skill set of the position holder.

August 2026



